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Safeguarding Policy 

 
1. Aims 
 
1.1 The College aims to adopt the highest standards and take all reasonable steps in relation to the safety 

and welfare of children and adults at risk. The College encounters children and some adults at risk 
through its teaching and research activities, as well as through its recruitment and outreach 
programmes.  

 
1.2  This policy does not discourage such activities in any way. Instead, it aims to support them and to 

offer assurances to those engaged in the work of the College that, through its implementation, the 
College seeks to protect children and adults at risk and keep them safe from harm when in contact 
ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŜƳǇƭƻȅŜŜǎΣ CŜƭƭƻǿǎΣ ǾƻƭǳƴǘŜŜǊǎΣ ǎǘǳŘŜƴǘǎ ƻǊ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜǎ όǿƘŜǘƘŜǊ ŀŎǘƛƴƎ ƛƴ ŀ 
paid or unpaid capacity).  It is also intended to safe
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3.2 Child / Children: 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550197/Regulated_activity_in_relation_to_children.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550197/Regulated_activity_in_relation_to_children.pdf
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(a) Providing health care (whether physical or mental, including palliative) provision by 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/216900/Regulated-Activity-Adults-Dec-2012.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/216900/Regulated-Activity-Adults-Dec-2012.pdf


https://www.gov.uk/find-out-dbs-check
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Annex A  
 
Guidance for those acting on behalf of the College carrying out activities involving children or adults at risk 
 
This guidance should be read in conjunction with the College’s Safeguarding Policy. 
 
1. General considerations 
 
1.1 If you are acting in a position of trust with children or adults at risk, you are expected to be mindful 

that you are acting as a role model and therefore should behave accordingly.  
 
1.2 Care should be taken to ensure that your conduct is appropriate to each circumstance and 
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tasks should only be carried out with the full consent of the individual, (or their 
parent); 

b) Use inappropriate language, or allow others to use it without challenging it; 
c) Allow yourself to be drawn into inappropriate attention-seeking behaviour; 
d) Show favouritism to any individual; 
e) wŜƭȅ ƻƴ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƎƻƻŘ ƴŀƳŜ ǘƻ ǇǊƻǘŜŎǘ ȅƻǳΤ 
f) Engage in any physical sexual relationship with a person to whom you are in a position of trust, even 

if they give their consent; 
g) Give your personal contact details (such as personal phone number, home address, email, Skype 

address or other communication routes) to a child or adult at risk, or use any unofficial route to 
communicate with a child or adult at risk;  

h) Interact in a personal capacity with children or adults at risk outside of the regulated activity, 
ƛƴŎƭǳŘƛƴƎ ǘƘǊƻǳƎƘ ŀƴȅ ŦƻǊƳ ƻŦ ǎƻŎƛŀƭ ƳŜŘƛŀΣ ŦƻǊ ŜȄŀƳǇƭŜΣ ōȅ ōŜŎƻƳƛƴƎ ΨŦǊƛŜƴŘǎΩ ƻƴ CŀŎŜōƻƻƪΤ 

i) Allow allegations of inappropriate behaviour to go unchallenged, recorded or acted on; 
j) Allow personal preconceptions about people to prevent appropriate action being taken;  
k) Accept gifts which could in anyway be considered a bribe or inducement to enter into a relationship 

or give rise to an allegation of improper conduct against you;  
l) Take photographs, or make other recordings of at children or adults at risk without specific written 

consent of the individual, or someone with parental responsibility for that individual. 
 
2.3 You should seek advice from your Head of Department if: 

a) You suspect a relationship is developing which may be an abuse of trust; 
b) You are worried that a child or adult at risk is becoming attracted to you or a colleague; 
c) You think a child or adult at risk has misinterpreted something you have done or said; 
d) You have had to physically restrain a child or adult at risk to prevent them from harming themselves, 

another person or causing significant damage to property; 
e) A child or adult at risk tells you that they are being abused, or describ  /S re
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yourself you should speak to your Head of Department or the Safeguarding Officer; 
h) Write down what you have been told as soon as possible. In all events this must be 

done on the same day but this should not delay prompt action. Write down exactly what was said in 
the person’s own words as far as possible, include the time, place, and as much detail as you can 
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Annex B - Role of Safeguarding Officer 
 
This guidance should be read in conjunction with the College’s Safeguarding Policy. 
 
The role of the Safeguarding Officer is as follows: 
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ANNEX C 

Risk assessment form 

College Department:  

Head of Department and contact details:   

Safeguarding Officer and contact details:   

Dates risk assessment written and revised:  

Describe/outline the activity that is under assessment: 
 
 

Distribute to all staff, students, volunteers involved in running the activity (list names): 
 

Hazard 
(Cause and consequences) 

Affected Group Existing Controls 
(if any in place) 

Risk level 
(see matrix 
example) 

Further Action 
(if necessary,  include 
names and dates) 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

Risk Matrix Likelihood 

High Medium Low Negligible 

 Severe High  High Medium Effectively Zero 
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Potential or probable 

consequences 

Moderate High Medium Medium/Low Effectively Zero 

Insignificant Medium/Low Low Low Effectively Zero 

Negligible Effectively Zero Effectively Zero Effectively Zero Effectively Zero 

 


