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Safeguarding Policy 

 
1. Aims 
 
1.1 The College aims to adopt the highest standards and take all reasonable steps in relation to the safety 

and welfare of children and adults at risk. The College encounters children and some adults at risk 
through its teaching and research activities, as well as through its recruitment and outreach 
programmes.  

 
1.2  This policy does n

paid or unpaid capacity).  It is also intended to safeguard the interests of employees, Fellows, 
volunteers, students and anyone who works on behalf of the College and who comes into contact 
with children or adults at risk.  

 
1.3 This policy seeks to: 
 

a) promote and prioritise the safety and wellbeing of everyone, particularly children and adults who 
may be at risk; 

b) ensure that roles and responsibilities are made clear in respect of safeguarding matters and that an 
appropriate level of information, training and support is provided to those within the College for 
whom it is necessary;  

c) offer assurances to staff, students, parents, carers, volunteers and visitors that safeguarding  prevent the employment of individuals to work with children or adults at risk where they have been 
barred by the Disclosure and Barring Service (DBS) or are deemed by the College to pose an 
unacceptable risk;  

e) manage effectively the risks associated with activities and events involving children and adults at risk.  
 
2. 

2.1 The College’s Fellows, employees, workers, volunteers, students or anyone working on behalf of the 
College (in a paid or unpaid capacity) are subject to this policy.  

 
2.2 The policy covers all events and activities organized by those working on behalf of or representing 

the College, as well as official events and activities organized by its students.  Such activities include 
open days, applicant visits and interviews, the interactions between students and the College Nurse 
and Wellbeing Advisor /College Counsellor/College Mental Health Adviser and visits from members 
of the public.  

 
2.3 It is expected that external bodies utilising the College’s premises or facilities for external events will 

have their own safeguarding policies and procedures in place and will take full responsibility for the 
safeguarding of individuals involved in any related activities.  

 
3. Definitions  
 
3.1 Safeguarding: describes arrangements in place to protect children and adults at risk in vulnerable 

circumstances from abuse or neglect.  
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involved will seek, insofar as their educational experience would not be 
compromised, to avoid singleton tutorials or supervisions. It is recognized, however, 
that one-to-one contact with Tutors, Directors of Studies and Supervisors at meetings may be 
necessary.  

b) IT – Use of the internet by under-18s for study will be as for all students. 
c) Alcohol and student arranged activities – 
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Officer who will consider what action is required.  A referral should be made even 
where concerns are seemingly minor; in some instances it is a pattern or range of 
minor incidents which, when taken together, amount to a more significant concern requiring 
investigation. It is therefore vital that the Safeguarding Officer is privy to all concerns as they arise. 

 
11.6  Appropriate records will be retained by the Safeguarding Officer in accordance with the College’s  
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words as far as possible, include the time, place, and as much detail as you can 
remember, but ensure that the note is as factual as possible and avoid assumption, 
speculation or opinion. Sign and date the note. Bear in mind that the note will be disclosable to both 
internal and external agencies. 
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ANNEX C 

Risk assessment form 

College Department:  
Head of Department and contact details:   
Safeguarding Officer and contact details:   
Dates risk assessment written and revised:  
Describe/outline the activity that is under assessment: 
 
 
Distribute to all staff, students, volunteers involved in running the activity (list names): 
 
Hazard 
(Cause and consequences) 

Affected Group Existing Controls 
(if any in place) 

Risk level 
(see matrix 
example) 

Further Action 
(if necessary,  include 
names and dates) 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

Risk Matrix Likelihood 
High Medium Low Negligible 

 Severe High  High Medium Effectively Zero 
Moderate High Medium Medium/Low Effectively Zero 
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